DUVAL COUNTY, TEXAS

REQUEST FOR PROPOSAL

HAZARD MITIGATION PLAN DEVELOPMENT
AND
GRANT MANAGEMENT SERVICES

RFP 08-2025

SEALED RFPS WILL BE RECEIVED UNTIL

10:00 A.M. FRIDAY, AUGUST 29, 2025

AT THE OFFICE OF

Arnoldo Cantu, County Judge
400 East Gravis Avenue
Duval County Courthouse
San Diego, Texas 78384

PUBLIC OPENING of the RFP will be conducted at 10:00 AM, Friday, August 29, 2025 in the County Judge’s office,
Duval County Courthouse, 400 East Gravis Avenue, San Diego, Texas 78384.

The RFPs will be considered for award at a future meeting of the Duval County Commissioners Court. Award
information will be sent to all bidders that submitted a bid and will also be posted on the County’s website
(www.co.duval.tx.us) under Bid Notices and Results.




REQUEST FOR PROPOSAL

Notice is hereby given that the Commissioners Court of Duval County, Texas will receive

sealed proposals for:

HAZARD MITIGATION PLAN DEVELOPMENT AND GRANT MANAGEMENT SERVICES, RFP
08-2025

Duval County is soliciting proposals for a consultant with expertise in Hazard Mitigation
Planning to develop and prepare a Multi-Jurisdictions Hazard Mitigation Plan for Duval County
and to apply for and manage the grant funds associated with the project.

Duval County seeks to hire a consultant to develop and prepare a Multi-Jurisdictions Hazard
Mitigation Plan for Duval County and participating taxing entities. The plan shall be compliant
with the criteria set forth in the Robert T. Stafford Disaster Relief and Emergency Assistance Act,
Public Law 93-288, 42 U.S.C. §5121, et seq. (the “Stafford Act”), as amended by the Disaster
Mitigation Act of 2000, Public Law 106-390 (“DMA 2000”), and the requirements set forth
under 44 C.F.R. Part 201, §201.6, and other applicable State and Federal requirements, as
determined by the Federal Emergency Management Agency (FEMA).

The Request for Proposal for Hazard Mitigation Plan Development and Grant Management
Services, RFP 2025.08 can be requested at the Duval County Judge’s Office, please contact
Duval County Administrator at 361-279-6204 and ask for Dora Paiz or email her at:
dora.paiz@co.duval.tx.us.

SEALED RFPS ARE DUE ON OR BEFORE 10:00:00 AM, FRIDAY, AUGUST 29, 2025. At that time,
all RFPs will be publicly opened and acknowledged in the County Judge’s office in the Duval
County Courthouse at 400 East Gravis Avenue, San Diego, Texas 78384.

It is the responsibility of the submitting person or entity that the sealed proposal is received in a
timely manner. Proposals received after the deadline will not be considered for award,
regardless of whether or not the delay was outside of the control of the submitting person or

entity.

All RFPs, consisting of one (1) original and two (2) copies must be delivered to the Office of the
Duval County Judge in a sealed 9 x 12 or larger envelope, clearly marked on the outside: RFP
2025.08, Hazard Mitigation Plan Development and Grant Management Services

Duval County does accept emails for RFPs. The office phone in the County Judge’s office or the
office phone of the County Duval County Administrator will be the official clock that shall be

used in determining the time the RFP is received and the time the RFPs will be opened.
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Sealed RFPs may be hand delivered or mailed to:
Honorable Arnoldo, County Judge Duval County
Courthouse

400 East Gravis Avenue

P.O. BOX 189

San Diego, Texas 78384

Duval County Commissioners Court reserves the right to waive any formality or irregularity,
reject any or all RFPs and to accept the RFP deemed most advantageous to and in the best
interest of Duval County. Duval County reserves the right to negotiate with any and all persons
or entities submitting proposals, per the Texas Professional Services Procurement Act and the
Uniform Grant and Contract Management Standards. Successful proposer must be able to meet
all requirements set forth in the Request for Proposal.

Duval County is an Affirmative Action/Equal Opportunity Employer. Duval County does not
discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity,
religion, age or handicapped status in employment or the provision of services. Duval County
strives to attain goals for Section 3 of the Housing and Urban Development Act of 1968 (12
U.S.C. 1701u) as amended. Residents and Business Concerns, Minority Business Enterprises,
Small Business Enterprises and Women Business Enterprises are encouraged to submit
proposals. Contractor shall abide by all Local, State and Federal requirements within the RFP.
Servicios de traduccion estan disponibles por peticion.

Arnoldo Cantu
County Judge
Duval County, Texas
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RFP 2025.08 FOR

HAZARD MITIGATION PLAN DEVELOPMENT
AND GRANT MANAGEMENT SERVICES

Duval County is issuing a Request for Proposal (RFP) from qualified consultant providers to perform
all aspects of preparing and submitting to the Federal Emergency Management Agency (FEMA) a
Hazard Mitigation Grant application, or other grant applications, for the development of an
updated plan for Duval County. If the grant is approved, the consultant will develop the Multi-
Jurisdictions Hazard Mitigation Plan, which will address all natural and man-made hazards that can
affect this County. The purpose of this update is to renew data regarding potential hazards, revise
mitigation actions for each partner entity and analyze the overall risk assessment for the County.
The update will also be an opportunity to evaluate past mitigation actions and explore new means
of mitigation potential hazard losses. The revisions must meet all state and federal requirements.

The existing Duval County Hazard Mitigation Plan will be revised, updated and submitted to the
Texas Division of Emergency Management (TDEM). A FEMA-approved hazard mitigation grant is
required in order to develop the plan and the awarded consultant will have expertise in developing
both Hazard Mitigation Assistance plans and grants.

A Hazard Mitigation Plan is required for eligibility for grant funds through FEMA’s pre-disaster
grant programs such as Pre-Disaster Mitigation (PDM) and Flood Mitigation Assistance (FMA) and
post-disaster grant programs such as Public Assistance (PA) and Hazard Mitigation Grant Programs
(HMGP). Federal Grant Program awards funds to local governments and non-profit organizations
to implement mitigation projects identified as part of a FEMA-approved hazard mitigation plan.

All incorporated cities in Duval County are expected to be included in the update. Other entities
(as required and/or allowed by law) such as School Districts, Soil and Water Conservations Districts
located within Duval County are invited and encouraged to participate.

The RFP assesses expertise in the planning process, experience in developing and updating risk and
vulnerability assessments, analyzing previous mitigation actions and developing new strategies and
the ability to provide quality public outreach to stakeholders and strategic partners. The consultant
must have a working relationship with TDEM and FEMA and demonstrate experience in the review

and editing process.

All contractors/subcontractors that are debarred, suspended or otherwise excluded from or
ineligible for participation on federal assistance programs may not undertake any activity in part or

in full under this project.
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Statement of Qualifications

Duval County is seeking to contract with a well-qualified consultant provider experienced in
revising and updating existing Hazard Mitigation Plans and grants/contracts application and
management. Please provide the following information:
O A brief history of the proposing entity, including general background, knowledge of and
experience working with relevant agencies

O Related experience in Hazard Mitigation Plans

O

Related experience in applying for and managing federally-funded projects

O A description of work performance and experience with mitigation programs (include if
projects were completed on schedule and references from current/past clients)

O A description of the service provider’s capacity to perform the requested work as well as
resumes of all employees who will or may be assigned to provide services if your entity is
awarded the RFP

0 A statement substantiating the service provider’s resources and the ability to carry out the

work requested in a timely manner.

Proposed Cost of Services

Provide your cost proposal to accomplish the scope of work stated above and for any additional
services required. The proposal must include all costs that are necessary to successfully complete
the requirements of this RFP.

Please note that the lowest best proposal will not be used as the sole basis when awarding this RFP.
Profit (either % / actual cost) must be identified and negotiated as a separate element of the price

of the contract. To comply, the proposer must disclose and certify in their proposal the percentage
of profit being used.

Evaluation Criteria

Proposals received by the date and time due will be evaluated and ranked according to the
following criteria:
Maximum Points

Criteria Points
Experience 30
Work Performance 30
Capacity to Perform 20
Proposed Cost 20

Total Maximum Points 100
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Contracting with small and minority businesses, women’s business enterprises and labor surplus

area firms:

Small and minority businesses, women’s business enterprises and labor surplus area firms are
encouraged to participate in this RFP. If the awarded proposer is a prime contractor and may use
subcontractors, the following affirmative steps are required of the prime contractor.

1.

Placing qualified small and minority businesses and women’s business enterprises on
solicitation lists; ' ' 7

Assuring that small'and minority businesses and women’s business enterprises are solicited
whenever they are potential sources;

Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses and women’s business
enterprises;

Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses and women’s business enterprises; and
Using the services and assistance, as appropriate, of such organizations as the Small
Business Administration and the Minority Business Development Agency of the
Department of Commerce.

Submission Requirements

Submit in the following order:

O

O 0O O O oo o o o g

Statement of Qualifications

Proposal of Cost of Services — Initial Grant Application(s) and Updating Duval County’s
current Hazard Mitigation Plan

Affidavit

Certificate of Insurance — A copy of your current certificate of insurance for professional liability
Certification of Interested Parties, Form 1295

Conflict of Interest Questionnaire, Form CIQ

Certification Regarding Debarment & Suspension and Other Responsibility Matters
Certification Regarding Lobbying

Disclosure of Lobbying Activities

House Bill 89

Residence Certification

System for Award Management — Consultant/Firm, and its principals, must not be debarred
or suspended nor otherwise on the Excluded Parties List System (EPLS) in the System for
Award Management (SAM) or the State of Texas Comptroller Debarred Vendor List. Include
verification that your company as well as the company’s principals are not listed (are not
debarred) through the System for Award Management (www.SAM.gov). Enclose a print out
of the search results that includes the record date.
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Deadline for Submission
The complete proposal and all required information and forms, consisting of one (1) original and
two (2) copies must be received in the Office of the Duval County Judge before 10:00:00 AM,

Friday, August 29, 2025.

It is the responsibility of the submitting person/entity to ensure that the proposal is received in a
timely manner. Proposals received after the deadline will not be considered for award, regardless
of whether or not the delay was outside the control of the submitting person/entity. Duval

County does accept emails on RFPs.

Sealed RFPs may be mailed or hand delivered to:
Honorable Arnoldo Cantu, County Judge Duval
County Courthouse

400 East Gravis Avenue

San Diego, Texas 78384

The RFP must be delivered in a sealed 9 x 12 or larger envelope, clearly marked on the outside:
RFP 2025.08, Hazard Mitigation Plan Development and Grant Management Services

For questions regarding how to obtain the RFP, please contact Dora Paiz, Duval County
Administrator at 361-279-6204 or by email at dora.paiz@co.duval.tx.us.

Duval County reserves the right to reject any and all bids to ensure full compliance with applicable
laws, to waive any formality or irregularity and to accept the RFP deemed most advantageous to
and in the best interest of Duval County. Duval County reserves the right to negotiate with any and
all persons/entities submitting proposals, per the Texas Professional Services Procurement Act and
the Uniform Grant and Contract Management Standards. Successful proposer must be able to
meet all requirements set forth in the Request for Proposal.

Duval County is an Affirmative Action/Equal Opportunity Employer. Duval County does not
discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity,
religion, age or handicapped status in employment or the provision of services. Duval County
strives to attain goals for Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C.
1701u) as amended.

Page 4 of 4



Rating Sheet
Hazard Mitigation Plan Development and Grant Management Services

Name of Respondent Date of Rating

Evaluator's Name

Rate the Respondent of the Request For Proposal (RFP) by awarding points up to the maximum listed for each
factor. Information necessary to assess the Respondent on these criteria may be gathered either from past

experience with the Respondent and/or by contacting past/current clients of the Respondent.

Experience
Factors ‘ ' Max.Pts. ~ Score
1. Related Experience / Background with federally funded projects 10
2. Related Experience / Background with specific project type 10
3. References from current/past clients 5
4. Familiarity of County and Demographics 5
Subtotal, Experience 30

Work Performance

Factors Max.Pts. Score
1. Submits and Responds to client requests in a timely manner 5
2. Past client projects completed on schedule 55
3. Work product is consistently of high quality with low level of errors 10
4. Past client projects have low level of monitoring findings/concerns 5
5. Manages projects within budgetary constraints

Subtotal, Performance 30

Capacity to Perform

Factors Max.Pts. Score

1. Qualifications of Professional Administrators / Experience of Staff 5
2. Present and Projected Workloads 5
3. Quality of Proposal/Work Plan 5
4. Demonstrated understanding of scope of the Project 5
Subtotal, Capacity to Perform 20
Proposed Cost
Factors Max.Pts. Score
Proposed cost within project delivery and administration 20
Subtotal, Proposed Cost 20
TOTAL SCORE FROM EACH ABOVE CATEGORY
Max.Pts. Score
O Experience 30
O Work Performance 30
O Capacity to Perform 20
O Proposed Cost 20

Total Score 100




REQUIRED RFP FORMS

Return the following when submitting your RFP

O

a

Statement of Qualifications

Proposal of Cost of Services for Initial Grant Application(s) and Updating Duval County’s
current Hazard Mitigation Plan

Affidavit

Certificate of Insurance - A copy of your current certificate of insurance that includes
coverage for professional liability insurance

Certification of Interested Parties, Form 1295

Conflict of Interest Questionnaire, Form CIQ
If not applicable, mark “NA” and return with your RFP

Certification Regarding Debarment & Suspension and Other Responsibility Matters
Certification Regarding Lobbying

Disclosure of Lobbying Activities
If not applicable, mark “NA” and return with your RFP

House Bill 89
Residence Certification

System for Award Management — Consultant/Firm, and its principals, must not be
debarred or suspended nor otherwise on the Excluded Parties List System (EPLS) in the
System for Award Management (SAM) or the State of Texas Comptroller Debarred
Vendor List. Include verification that your company, as well as the company’s
principals, are not listed (are not debarred) through the System for Award
Management (www.SAM.gov). Enclose a print out of the search results that includes
the record and date.



INSERT

STATEMENT OF QUALIFICATIONS

0 Statement of Qualifications (See page 2 of 4) -



Insert

Cost Proposal

Include the following with your Cost Proposal:

O Fee(s) for Initial Grant Applications for updating Duval County’s current Hazard
Mitigation Plan

O Fee(s) for Updating Duval County’s current Hazard Mitigation Plan



STATE OF TEXAS {}

AFFIDAVIT
COUNTY OF {}
being first duly sworn, deposes and says: that he or she is (Type or
Print Name)
the of , having its (Type or
Print Title) (Type or Print Name of Company/Firm)
principal address at , (Type or

Print Physical and Mailing Address)

who submits herewith to Duval County the attached bid/proposal; that he or she is the person whose name is signed to the
attached bid/proposal; that said bid/proposal is genuine; that the same is not sham or collusive; that all statements of fact herein
are true; and that such bid/proposal was not made in the interest or behalf of any person, partnership, company, association,
organization or corporation not herein named or disclosed.

Affiant further deposes and says: that the bidder/proposer has not directly or indirectly by agreement, communication or
conference with anyone, attempted to induce action prejudicial to the interests of Duval County, or of any other
bidder/proposer, or anyone else interested in the bid/proposal contract; and that the bidder/proposer has not in any manner
sought by collusion to secure for himself/herself/itself/themselves an advantage over any other bidder/proposer.

Affiant further deposes and says: that prior to the public opening and reading of bids/proposals, said bidder/proposer: a) did not,
directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal;

b) did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said bidder/proposer or anyone
else would submit a false or sham bid/proposal, or that anyone should refrain from submitting a bid/proposal or
withdraw their bid/proposal;

c) did not, in any manner, directly or indirectly, seek by agreement, communication or conference with anyone to raise or
fix the bid price/proposal of said bidder/proposer or of anyone else, or to raise or fix any overhead, profit or cost
element of their price/fee or of that of anyone else;

d) did not give, offer to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift,
loan, gratuity, special discount, trip, favor, or service to any official, employee or agent of Duval County in connection
with the submitted bid/proposal; and

e) did not, directly or indirectly, submit their bid/proposal price or any breakdown thereof, or the contents thereof, or
divulge information or data relative hereto, to any corporation, partnership, company, association, organization, bid
depository, or to any member or agent, thereof, to any individual or group of individuals, or to any official, employee or
agent of Duval County prior to the official opening of this bid/proposal.

Affiant further deposes and says: that the bid price(s) or proposed fees contained in this bid/proposal have been carefully
checked and is submitted as true and correct, agrees to furnish any and/or all items/services upon which bid prices or proposed
fees are awarded and upon the conditions and requirements contained in the bid/proposal.

Signature of Affiant
Printed

Name and Title of Affiant

SWORN TO AND SUBSCRIBED BEFORE ME by the above Affiant, who, on oath, states that the facts contained in the above are

true and correct, this day of , 20

Notary Public, State of

Stamp/Seal Commission Expires



INSERT

CERTIFICATE OF INSURANCE

O Return acopy of your current Certificate of Liability Insurance with your RFP.
At this time, this copy does not require listing Duval County as an additional insured.
This copy of your current insurance will provide proof that you carry at least the
minimum required coverage.

O Once an award is made, the awarded proposer shall provide Duval County a
Certificate of Liability Insurance that reflects that Duval County is an additional
insured.



INSERT

CERTIFICATE OF INTERESTED PARTIES
FORM 1295 | ‘

O Form 1295 must be filled out online, printed, signed and returned with your RFP.
The copy included is a Sample Copy Only.
See next page for help with Form 1295



CERTIFICATE OF INTERESTED PARTIES, FORM 1295

Form 1295 must be filled out online, submitted, printed, signed and returned with the RFP.

The copy included is a Sample Copy Only.
See Duval County, Texas — Policy of Compliance (behind the sample copy of the form)

TO FILL OUT FORM 1295:

Go to: https://www.ethics.state.tx.us/File

i 18

2.

3.

If you have an account, log in and proceed with the process or if you do not have an
account, follow the instructions to set up an account and then proceed with the

process.

Submit and print a copy of the form which will contain a unique certification number
and date submitted in the upper right hand box that is marked “Office Use Only”.

The Respondent or an authorized agent of the Respondent must sign the printed
copy of the form.

The completed Form 1295 must be included with your RFP when it is submitted to
Duval County.

For help in filling out the form:

#1

#2

#3

Name of Business Entity filing the form, and the City, State and Country of the
Entity’s place of business

Duval County, Texas

2025.08
Hazard Mitigation Development and Grant Management Services

On #4 and #5, complete only the one that applies to you

#4
OR
#5

#6

Fill in the correct information if this applies

Mark an X in the Box if this applies

Fill in the correct information, submit and print
After printing, the respondent or an authorized agent of the respondent must sign

and date. (all of #6 must be completed)

When you print you should see a Certificate Number and Date in the upper right hand
box that is marked “Office Use Only”.



CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICE USE ONLY

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business

AQ
entity's place of business. : Q%

2 Name of governmental entity or state agency that is a party to the contract for %
which the form is being filed.

*

provide a description of the services, goods, or other property to be provided under t ct.

\Q}

3 Provide the identification number used by the governmental entity or state agency to trac?g%tify the contract, and

4
. Nature of Interest (check applicable)
Name of Interested Party City, State, e‘
Country (place of . .
business) ,‘C) Controlling Intermediary
7} :
S\l A
o
4
3
A QN
\\
5
Check only if ther Interested Party. D
6 UNSWORN DEQQ\@ON
My name is \'\ , and my date of birth is
My addr, & . , . ,
6" (street) (city) (state) (zip code) (country)
e under penalty of perjury that the foregoing is true and correct.
Executed in County, State of , on the day of , 20 .
(month) (year)

Signature of authorized agent of contracting business entity
(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017



POLICY OF COMPLIANCE
SECTION 2252.908 TEXAS GOVERNMENT CODE

BACKGROUND

Section 2252.908 was added to the Government Code by the 84" Texas Legislature through the adoption
of House Bill 1295. The law states that the County may not enter into a contract with a business entity
unless a Certificate of Interested Parties (Form 1295) is provided to the county at the time the contract is
considered for action by Commissioner’s Court. The term “business entity” includes a sole
proprietorship, partnership or corporation (whether for-profit or non-profit). The term “contract” includes
amendment, extension or renewal of an existing contract. The law does not apply to a contract between
the County and another governmental entity or state agency. The county is required to file Form 1295
with the state within 30 days of approving a contract with a business entity. Governmental transparency
is the objective of the law.

Senate Bill 255 adopted by the 85" Legislature Regular Session amended the law effective for contracts
entered into or amended on or after January 1, 2018. Additional exemptions from Form 1295
requirement were added for 1) a contract with a publicly traded business entity, including a wholly owned
subsidiary of the business entity, 2) a contract with an electric utility as defined by Section 31.002 of the
Utilities Code, or 3) a contract with a gas utility as defined by Section 121.001 of the Utilities Code.
Notarization of Form 1295 has been replaced by an unsworn statement under penalty of perjury by an
authorized representative of the business entity.

The Texas Ethics Commission promulgated rules to implement the law and established an online portal
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. A business entity will generate Form
1295 online. Duval County will acknowledge online the receipt of Form 1295 after a contract is
executed. Within seven business days, Form 1295 will be available for public viewing on the
Commission’s website.

COMPLAINCE

Duval County Commissioners Court will not consider for action any contract or bid with a business
entity unless it is accompanied by a completed, signed Form 1295 or a signed statement declaring the
provision of the law under which the business entity is exempt.

No later than 30 days after Commissioner’s Court approves a contract or awards a bid with a non-exempt
business entity, the County Clerk will file acknowledgement of receipt of the Form 1295 with the Ethics
Commission.






